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1. Obwue nonoxeHuns

1.1. Hactoawasn lMonauTuka B OTHOWEHUN 06paboTKM NepcoHanbHbLIX AaHHbIX (aanee — MoAUTUKa) AeHCTBYET B
OTHOLIEHWUW BCEX NePCOHaNbHbIX AaHHbIX, KoTopble 000 «YK «Co3Besgue» (ganee — Ynpasnaowaa KomnaHua) moxeT
MoNyunTb OT CyObekTa MepcoHasbHbIX fAaHHbIX, COCTOALEro C  KAMEHTOM, peryaumpyembix  TPYAO0BbIM
3aKOHOAaTeNbCTBOM, (fanee — PaboTHUK) Mau oT cybbekTa NepcoHanbHbIX AaHHbIX — PU3MHYECKOro MUA, COCTOALLErO B
[0rOBOPHbIX M MHbIX FPaXAaHCKO-NPaBoBbIX OTHOWeHUAX ¢ KomnaHuel, (ganee — KanewT).

1.2. Uenbio Hactoawel [Monutnkn asnsetca cobniogeHue npas CyGbeKTOB MEpCOHanbHbIX AAHHbLIX MpU
06paboTke UX NepcoHanbHbIX AaHHbIX B Ynpasasowen KomnaHuu,

1.3. Hacroawas Monutuka paspabotaHa B cOOTBETCTBUM C KOHCTUTyumeln P, denepanbHbiMm 3aKOHOM OT
27.07.2006 r. Ne 149-®3 «06 wuHbopmauuu, WHPOPMALMOHHBIX TEXHONOTMAX W O 3awmte MHOOPMaUUMY,
®epepanbHbiM 3aKkoHOM OT 27.07.2006 r. No 152-®3 «O nepcoHanbHbIX AaHHbIX», «[lonoxeHnem 06 ocoBeHHOCTsX
06paboTkM nepcoHanbHbIX AaHHbIX, «O6 yTBepKAeHWUM TpebOBaHMI K 3aluMTe MEepCOHaNbHBLIX AaHHbIX MPU UX
obpabotke B MHPOPMALMOHHBIX CMCTEMAX MEPCOHANbHBIX AaHHbLIX», yTB. lMocTaHosneHuem [lpasuTensctsa PP or
01.11.2012r. N 1119, 1 MHBIMWM HOPMATUBHbLIMU aKTamMMu B 061aCTU 3aLLMTbI MEPCOHANBHBIX AaHHbIX, AEUCTBYIOWMMM Ha
TeppuTopuu Poccuiickon Peaepaunn.

1.4. Hactoswan nonutuka obasatenbHa K WCNOAHEHMIO BCEMMU COTPyAHMKamu Ynpasaswouieii KomnaHuu,
ONMCbIBAET OCHOBHbIE UEAW, NpuHUMNbl 06paboTkn u TpebosaHMA K GE30MaCHOCTM MNEPCOHaNbHLIX AaHHbIX B
Komnanuu,

1.5.06ecnevenne 6e30mMacHOCT M KOHOUAEHLMANBHOCTU MNEPCOHANMbHLIX AAHHbIX ABAAETCA OAHUM U3
MPUOPUTETHbLIX HaNpPaBAEHUN B AeATENbHOCTU Ynpasndaowen KomnaHuu.

2. MpuHuunbl 1 uenn obpaboTku. CocTas NepcoHanbHbIX AaHHbIX

2.1. O6paboTka nepcoHasbHbIX AaHHbIX YNpasasioulel Komnanuei ocyuecTsnaeTca Ha OCHOBE NPUHLMMOS:

— obpaboTka nepcoHanbHbIX [JaHHbIX CYObEKTOB OCYLLECTBAAETCA MWCKIUYUTENbHO Aas obecrevyeHus
cobnogenns denepanbHbIX 3aKOHOB M MHbLIX HOPMATUBHBIX MPABOBbLIX aKTOB, COOTBETCTBMA LENAM, 3apaHee
onpeAenieHHbIM 1 3aaBAEHHbIM Npy cbope NepCcoHaNnbHbIX AAHHbIX;

— obvem u copepxaHue obpabaTbiBaeMblX MEPCOHANbHLIX AaHHbIX Cy6bLEKTOB, cnocobbi 06paboTKM
MePCOHaNbHbIX AaHHBIX COOTBETCTBYIOT TpebosaHMAM deAepanbHOro 3aKOHOAATeNbCTBA, a TaKke Apyrum
HOPMaTUBHbLIM akTam 1 uenam o6paboTku nepcoHanbHbIX AaHHLIX. He gonyckaetca 06paboTka nepcoHanbHbIX AaHHbIX,
M36bITOUYHBIX MO OTHOLUEHWIO K LIE/IAIM, 3aABIEHHbLIM NPYU cBOpe NepCoHaNbHbIX 4aHHbIX;

— NepcoHa/bHble AaHHble Ynpasasiowas KomnaHua nosyqaeT ToNbKO Y camoro cybbekTa (MAM ero 3aKOHHOro
npeacrasuTens);

— npu 06paboTKe nepcoHanbHbIX [AAHHLIX O0BECNeYMBaeTCA TOYHOCTb MEPCOHANbHBIX AAHHBIX, WX
AOCTaTOYHOCTb, @ B HEOBXOAMMBIX CNyYanX aKTya/lbHOCTb MO OTHOWEHMIO K LLefAM 06paboTKu MePCOHANbHBIX AAHHbIX.
Ynpassstowas KomnaHWa NPUMHAMAIOTCA HeoBXOAMMbIE Mepbl MO YHUUTOXKEHMIO (yaaneHuio) nvbo yTouHeHuto
HEMONHbIX UAN HETOUYHbIX A3HHbIX.



2.2. O6paboTka MepcoHasbHbIX AaHHbIX Cy6bEKTOB NEepcoHanbHbIX AaHHbIX MPOBOAMTCA YnpaBisowen
KomnaHnuei ¢ UEenbl OCyWwecTBAeHua npas u obasaHHOCTel PabOTHWKOB B COOTBETCTBMM C  TPYAOBbIM
3aKOHOAATeNIbCTBOM; BEAEHMA MNEepPCOHUPULIMPOBAHHOIO Yy4eTa; WMCMONHEHWA AOTOBOPHbLIX M MHbIX TPaXAaHCKo-
NPaBOBbIX OTHOLEHUI NPU OCYLLECTBAEHUM Ynpasasioweid KomnaHueh X03aiCTBEHHON AEATENbHOCTH, MOBbILIEHUA
ONepaTUBHOCTY U KayecTsa 06CNy>KMBAHUA KNAMEHTOB YCTaHOBAEHHOrO Npasunamu Ynpasnaouten KomnaHuu.

2.3. Ynpasastowen Komnarnuei ob6pabaTbiBatoTcs cneaytoLme KaTeropum nepcoHanbHbIX AaHHbIX:

2.3.1. B oTHOWeHMU PaboTHUKOB: damuana, UMA, OTYECTBO, AaTa U MECTO POXAEHUA, aapec perncrpaunm v
MECTO KUTENbCTBA, PEKBM3UTbl OCHOBHOTO A0KYMEHTA, YAOCTOBEPAIOWEro AUYHOCTb rPaXAaHnHa, AaHHbie CTPaxosoro
CBUAETENbCTBA, CEMENHOe M CcouManbHoe MososKeHusa, obpasoBaHue, KBanuduKkauua, npodeccus, cBefeHUs O
BOMHCKOM yyeTe (MpWM WX HaAuuuu), LaHHble MEeAMLIMHCKOrO XapakTepa (B caydaax, nNpegycMOTPEeHHbIX
3aKOHOAATeNbCTBOM PO);

2.3.2. B oTHOWweHUW KnneHToB: pamnana, MMA M OTYECTBO, rod, Mecal, AaTa U MEeCTO POXAEHMUA, PEKBUSUTDI
AOKYMEHTa, YA0CTOBEPAOWEro /JMYHOCTb rpaykAaHWHA, CBeLeHMA O perucrpauuMuM no MecCcTy XUTeNbCTBa Wan
BPEMEHHOM perncTpaLmm no mecty npebbiBaHMa, 0 MECTe NPOXKUBAHUS.

3. Ycnosusa ob6paboTku

3.1. Mopagok paboTbl C NEPCOHANbHLIMM AAHHLIMM B KOMMaHWM pEerfameHTUpPOBaH [AeNCTBYOWMM
33KOHOZATENLCTBOM P®, BHYTpEHHMMM JOKyMmeHTamu KomnaHuu W ocyulectsnserca ¢ cobaogeHuem CTporo
onpeaeneHHbIX NPaBua U YCAOBUNA.

3.2. Ob6paboTKka nepcoHasnbHbIX AaHHbIX B Ynpasaswuwei KomnaHuu ocyuwiectsnsetcs nytem cbopa,
CUCTEeMATM3alLMKu, HAKOMAEHWA, XpaHeHWs, YToyHeHWsa (0OHOBAEHWMA, U3MEHEeHMA), MUCMNONb30BaHWUA, nepesayu
(npenocTasnenus, poctyna), obe3nnunBanns, BAOKUPOBAHUA, YHUUTOXKEHUA NEPCOHANbHbIX AAHHbIX UCKAKYUTENbHO
ana obecnedenus cobnofeHua  deaepanbHOro 3aKOHOAATENbCTBA M MHBIX HOPMaTMBHbIX MPaBOBbIX aKTOB,
COOTBETCTBMA UENAM, 3apaHee onpefeAeHHbIM U 33a8BNEeHHbIM NpU cbope NepCoHaNbHbIX AAHHbIX, y4eTa pe3ynbTaTos
BbINO/IHEHMA AOrOBOPHbLIX U WMHBIX TPAXKAAHCKO-NPaBOBbIX 06A3aTeNbCTB C CYObEKTOM MepcoHabHbIX AaHHbIX. Mpu
3TOM  WCMOAb3YEeTCA CMEWaHHbIA (aBTOMaTU3MPOBAHHbLIA UM HEaBTOMAaTU3MPOBaHHbIN) cnocob o0b6paboTku
NepcoHaNbHbIX AaHHbIX.

3.3. lepegava nepcoHasnbHbIX AAHHbIX TPETbMM /IMLAM  OCYWECTBAAETCA TO/NIbKO B COOTBETCTBUM C
[EeNCTBYIOWMM 3aKOHOAATENLCTBOM, B TOM YUC/IE C UCMONb30BAHMEM 3aLMLLEHHBIX TEIEKOMMYHUKALMOHHbIX KaHaN0B
CBA3M.

3.4. Ynpasnawowaa KomnaHua He OCyLLeCcTBAAET TPAHCTPAHUYHYIO Nepesady NepcoHanbHbIX AaHHbIX KAMeHTosB.

3.5. CpokuM XpaHeHUA [OKYMEHTOB, COAEPMAaLUMX NepcoHafbHble AaHHble CyObEeKTOB, ONpeaensioTca B
COOTBETCTBUM CO CPOKOM AefCTBUA [0roBOpa C CyObEKTOM MepCcoHanbHbIX AaHHbIX, PesepanbHbIM 3akoHOM PP «06
apxuBHom gene B Poccuiickoit Gepepauumn» No 125- @3 o1 22.10.2004 r., COOKOM UCKOBOW AAaBHOCTU, a TaKXKe UHbIMU
TpeboBaHMAMM 3aKoHogaTenbcTBa P®. [0 UCTEUEHMM CPOKOB XPaHEHWA TakKMX [OKYMEHTOB OHM nognexar
YHUUTOXEHMUIO,

3.6. C uenbio 3aWuTbl NEPCOHaNbHbIX [AaHHbIX NpUM UXx 06paboTke B MHPOPMALMOHHBIX CUCTEMAX
NepCcoHasbHbIX AAHHbIX OT HEMPaBOMEPHOro WAM CAYYAaMHOrO AOCTYMa K HUM, YHUUTOMKEHUA, WU3MEHEeHMUs,
6N10KMPOBaAHNA, KOMMPOBaHUA, NPEAOCTaBAEHUA, PACIPOCTPAHEHMUA, @ TaKKe OT MHBIX HerpaBOMEPHbIX AeicTBUMA ©
HUMKU KOMNaHWeh NpUMEeHAI0TCA OPraHM3aLMOHHbIE U TEXHUYECKME MEpbI.

4. OcHoBHble MmeponpuaTMa no obecneyeHnto 6esonacHocTM 06paboTKM NEPCOHANbHBIX AaHHBbIX.

4.1. [ina 33WunTbl MEepPCOHaNbHbIX OaHHbIX Npu WX 06paboTke B Ynpasaswouwei KoMnaHWU NpUMEHAITCA
cneayiouiMe opraHM3aLMoHHbIe U TEXHUYECKUE Mepbl:

-A0CTYN K NEePCOHaNbHbIM AaHHbIM NPEAOCTaBAALTCA TONbKO TEM COTPYAHMKAM Ynpasndaouwasa KomnaHua, Ha
KOTOPbIX BO3N10XKeHa 06A3aHHOCTb N0 Mx 06paboTKe. YKasaHHbIe AMUA MMEIOT Mpaso Ha 06paboTKy TOMLKO Tex
NEePCOHA/IbHLIX AAHHbIX, KOTOpble HEobX0AMMbI MM ANA BbINONHEHUA KOHKPETHLIX GYHKLMIA, CBA3AHHbLIX C
UCMNONHEHUEM AO/IKHOCTHbIX 06A3aHHOCTE;

-06paboTka NepcoHanbHbIX AaHHLIX BEAETCA COTPYAHMKamu Ynpasnawouwell KomnaHuu Ha paboumx mectax,
BblAE/IEHHbIX A/19 UCNONHEHUA MU LO/IKHOCTHbIX 06A3aHHOCTEN;

-paboune mecTa pasmellaloTca Takum 06pas3om, uToBbl MCKAOYMTL BECKOHTPONbHOE WCMO/b30BaHMe
KOHPUAEHUMANbHOM MHbOpMaLuu;

-KOHGUAEHUMANbHAA MHPOPMALMA, COEePIKaLLan NePCOHabHbLIE AaHHbIE CYGbeKTOB NMepPCOHAbHbIX AaHHbIX,
NPOXOAUT NpOUeAYPY YHWUYTOXEHWA B COOTBETCTBMU C NPUHATLIM B YNpasastoweid KomnaHuu Nopagkom B CPOKM,
YCTaHOBJ/IEHHbIE 3aKOHOAATENLCTBOM PD;

-NPOBOAATCA MNpOUeAypbl, HanpaB/leHHble Ha OOHapyXeHne ¢aKTOB HeCaHKLMOHMPOBAHHOTO AOCTyna K
NepCcOHasbHbIM AaHHbIM M NPUHATUE COOTBETCTBYIOLLMX MEP;

-PpasrpaHunyeHbl Npasa A0CTYNa K NePCOHa/IbHbIM AaHHbIM, 0bpabaTbiBaembiM B MHGOPMALMOHHBIX CUCTEMAX
NepcoHasbHbIX AaHHbIX;

-NPOBOAMTCA O3HaKoMeHWe paboTHMKOB Ynpasnaioweid KomnaHWu, HenocpeAcTBEHHO OCYLLECTBAAIOLMX
06paboTKy NepcoHanbHbIX AaHHBIX AMB0 UMEIOWUX K HUM AO0CTYN B CUJly CBOMX AO/MKHOCTHbIX 06A3aHHOCTEN, C



NOJOXEHMAMM 3aKoHO4aTenbcTea PP, TpeboBaHMAMM K 3aLLMTe NepCoHaibHbIX 4aHHbIX, TOKaNbHbIMA HOPMATUBHbBIMU
akTamu Ynpassatowas KomnaHus no sonpocam 06paboTku nepcoHanbHbIX AaHHbIX;

-CBOEBPEMEHHO BbIABNAIOTCA M NPeAOTBPALLAKTCA HapyweHWa TpeboBaHuii 3akoHoAaTenbCTBa PO B obactv
06paboTKM NepCOHaNbHbIX AaHHbIX, YCTPAHAIOTCA NOCAEACTBUA TaKMX HaPYLUEHWIA;

-NPOBOAMTCA KOHTPO/Ib 3a MPUHMMAEMbIMU Mepamu no obecriedeHnto 6e30NacHOCTM NEePCOHaNbHbIX AaHHbIX
npu ux ob6paboTke, a TakKe MPOBOAMTCA KOHTPO/Ib COOTBETCTBUA 06paboTKM MepCcoHaNbHbIX AaHHbIX TpeboBaHWAM
depepanbHoro 3akoHa «O nMepcoHanbHbIX AaHHbIx» Ne 152-®3 ot 27.07.2006 r. ¥ NPUHATLIM B COOTBETCTBUU C HUM
HOPMaTMBHbIM MPaBOBbIM aKTam, TpeboBaHUAM K 3aliMTe NepCcoHaNbHbIX AAHHbIX, I0KaAbHbIM HOPMATUBHbBIM aKTam
Ynpasnatowas KomnaHua.

5. MopsaoK NpeaocTasaeHns nHbopmaumu, cogepalleit NepcoHanbHble AaHHbIe

5.1. Mpu obpalweHun cybbekTa NEepcoHasbHbIX AaHHbIX (Bnagenbua 3TUX AaHHbIX WX €ro 3aKOHHOro
npeacTasuTens) UAM noaydeHuu sanpoca Ynpasasawowas Komnanua 6e3so3mesgHo npepoctasnseT B Tedenne 30 aHel
€ AaTbl MONYYEeHMA 3anpoca uan 0OPaLLEeHUA NepCoHanbHble AaHHble, OTHOCALLMECA K CYyObeKTy NepcoHanbHbIX AaHHbIX,
B 0OCTYyNHON GOpMe, WCKAIoYaloLWen NpegocTaBNeHne NepcoHanbHblX AaHHbIX, OTHOCALMXCA K ApyrMm cybbekTam
NepcoHasibHbIX AaHHbIX.

5.2. CTOPOHHMWE OpraHusauMmM UMEIOT MPaBo AO0CTyna K NepcoHaNbHbIM AaHHbIM CyObEKTOB NMepCOHanbHbIX
[aHHbIX TONLKO, EC/IM OHU HadesIeHbl He0BX0AMMbIMU NMOJTHOMOUYMAMM B COOTBETCTBUM C 3aKOHOAaTebCTBOM PP, nnbo
Ha OCHOBaHMMK A0roBOPOB € YNpasnsawlen KomnaHuel, 3aKkN04YeHHbIX B CBA3M ¢ TpeboBaHMAMM 3aKoHOAaTeNbCcTBa PP,
OcHoBaHMeM ANA COTPYAHWKa Ynpasnsiowehd KomnaHuu B Lensax npesoctasieHns MHGOPMaLUMM O MepCcoHasbHbIX
AaHHbIX CYObEKTOB CMYXXUT PE30oUMs reHepanbHoro AUpekTopa Ynpasaawoleid KomnaHuu Ha COOTBETCTBYHOLLEM
3anpoce, b0 PpakT noanucaHUa cornaweHus (gorosopa) 06 MHPopmaumoHHom obmeHe. B cornaeHune (gorosop) 06
MHGOPMaLMOHHOM 0BMEHE BKAKOYAETCA YCI0BUE O HEPa3rialleHuu CBeAEHUM, COCTaBAAIOLWMX NepCoOHaNbHble AaHHble
cybbeKToB, a TakxKe cayxebHoM WHPOpmauuu, CTaslue WM3BECTHOM B XOAe BbiNOJHeHWuA paboT, ecan Ana uXx
BbIMONHEHUA NPeAyCMOTPEHO UCNONb30BaHUE TaKUX CBEAEHUN.

5.3. Mpu nepepaye nepcoHafbHbIX AaHHbIX CybbekToB Ynpasasiowas KomnaHus U YNOJHOMOYEHHbIe el
LO/IKHOCTHbIE ivLia cobatoaatoT cneayroume TpeboBaHuUs:

— He coobWQlOT nepcoHanbHble AaHHble TpeTbelk cTopoHe 6e3 NUCbMEHHOro cornacua cybbekta, 3a
MCKIOYEHMEM C/TyYaeB, Korga 370 HeobXoAMMO B Lenax npeaynpexaeHUs yrposbl XU3HU U 340p0OBbl0  CyObekTa, a
TaKXKe B Cy4anX, YCTaHOBAEHHbIX pesepanbHbIM 3aKOHOAAaTENLCTBOM;

~ nNpeaynpexaatT v, NOAYYAWMX NepcoHanbHble AaHHble, O TOM, YTO 3TU AaHHble MOryT ObiTb
MCNOJIb30BaHbl TO/IbKO B LENAX, A8 KOTOPbIX OHW COODOLLEHbI, ¥ TPeBYIOT OT 3TUX AN, NOATBEPXKAEHUA cobntoaeHun
3TOro YCNOBUA, 33 UCKHOYEHMEM C/Iy4aEB, YCTaHOB/IEHHbIX deaepabHbIM 3aKOHOAaTEIbCTBOM;

— He OTBeYaloT Ha BOMPOChI, CBA3aHHbIE C NPeAOCTaBAeHUEeM NEPCOHANbHON MHPOpMaLMK, NObIM TPeTbUM
nnuam 6e3 3aKOHHbIX OCHOBaHMUI (MMCbMEHHOTO 3anpoca);

— BeAyT y4yeT nepefayu MepcoHanbHbIX AaHHbIX CyOBEKTOB MO MOCTyNMBWMM B KOMMaHUIO 3anpocam
cyb6beKToB.

6. OTBETCTBEHHOCTb 3a HapyweHue TpeboBaHUM, peryaupylowmx noaydeHue, obpaboTKy M XxpaHeHue
NepCcoHasbHbIX AAaHHbIX

6.1. [Jo/MmKHOCTHbIE nuua Ynpasnawouwei KomnaHuu, obpabaTbiBatolime MepcoHasibHble AaHHble, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C AEWCTBYIOWMM 3aKOHOAATENILCTBOM P® 33 HapylieHue pexkuma 3alumTbl, 06paboTku
1 NOPAAKA UCMOb30BaHWUA 3TOW UHPOPMALLMMK,

6.2. /Inua, BUHOBHbIE B HapyWeHWM HOPM, PEryavpyrolnMx noayyeHune, obpaboTKy U 3aluTy NepcoHanbHbIX
AaHHbIX, HEeCyT AUCUMNAVHAPHYIO, rPpaXAaHCKO-NPaBoBY, aAMUHUCTPATUBHYIO MU YIONIOBHYK OTBETCTBEHHOCTb B
COOTBETCTBUM C AEUCTBYIOWMM 3aKOHOAaTENLCTBOM PO,

7. 3aKN0UnTENbHbIE NONOXKEHUA

7.1. Hactoswana TMonutuka BCTyNaeT B CUAY C MOMEHTa ee YTBEPNKAEHWA TeHEepasibHbiM AWPEKTOPOM
Ynpasnsatowen KomnaHuu.

7.2. Hactoauwan [lofMTUKa NOANEXUT KOPPEKTUPOBKE B CAydae WM3MEHEHUA 3akoHogatenbctsa Po,
peryavpyowmx opraHos B8 061acTi 3aLMTbl NEPCOHANbHbIX AAHHbIX, BHYTPEHHUX AOKYMEHTOB KomnaHuu B obnactu
3aLMTbI KOHPUAEHUMANLHOW MHDOPMaUMU. TIpU BHECEHUM M3MEHEHMIA B 3arofoBKe MOAUTUKM yKasbliBaeTca HOMep
Bepcuu U parta nocnegHero obHoBAEHMA pefakumn. Hoeas pegarums TMOMUMTUKK BCTynaeT B CUAY C MOMEHTa ee
YTBEPXKAEHUA AMPEKTOPOM KOMNAHUKU U pasmMellleHMa Ha caiiTe KomnaHuu.

7.3. B cnyvae u3smeHeHmMa 3akoHoAaTensersa PP B 061acT 3aLmThl NEPCOHaAbHBIX AaHHbIX, HOPMbI MOAUTUKY,
NPOTUBOPEYALLME 3aKOHOAATE/IbCTBY, HE NPUMEHSAIOTCA 40 NPUBEAEHUSA UX B COOTBETCTBME.



